
Safe & Drug Free Schools  
Program Inventory and Budgets Application   

 Training Version Instructions  
School Year 2006-2007 

 
The Safe and Drug-Free Schools web-based Program Inventory and Budget Application for the 2006-07 school 
year has been enhanced with new features.  This application has been developed to assist the districts to enter the 
program inventory and budget data online and validate the data before sending it to the SDE.  The districts can now 
select the research based and district programs being implemented by the district along with the risk/protective 
factors and developmental assets.  The list of research based and district programs along with the risk/ protective 
factors and developmental assets need to be printed (in landscape page setup) and sent to the SDE as part of the 
2006-07 application package.  
 
The budget forms are the same as last year, and provide the option for the budgets totals to be computed 
automatically.   Please note that after completing and saving the budget sheets, each budget sheet must be printed in 
landscape.  (Use print version of budget only).  Below are instructions on how to use the web application.   
Thank you for your support on this project. 
 
INSTRUCTIONS 
Login 
1. To access the Safe and Drug Free Schools web-based Program Inventory and Budget application system, enter 
the website: www.sde.state.id.us/Safe/SDFSBudgets/
 The Login Screen appears 
2. In the Login Screen (Figure 1), select the District: from the District list box.  
3. Enter the assigned Password: (same password used for the incident tracking) 
4. Click the Login button. 

   NOTE: Contact the Webmaster at webmaster@sde.idaho.gov for technical problems or  password needs.  For all 
other questions or needs, contact Nelma Plante at  NJPlante@sde.idaho.gov  

 

 
Figure 1 

• To complete your 2005-2006 Budgets (do not Login on this screen as shown on Figure 1) instead, 
click on End-of-Year Budget forms line below the word “Login” to go directly to Budget Forms and 
then you will Login with your Password on the new Login screen. 
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Program Inventory and Budget Forms 

After logging in successfully, the Program Inventory and Budget Forms screen (Figure 2) appears.   
 
NOTE: The links on the upper half of (Figure 2) are instructions and links to documents that can be viewed/ 
downloaded and will assist in completing the budget application.   
                 

     
Figure 2 
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SAMHSA Model Program         
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Resources for Research Based Programs        
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Listings Found Under Program Type (Grey Area)   
  

Idaho Researched Based Effective Programs  

Being Implemented 
 

List all programs/activities being implemented even if SDFS 
money has not been allocated for those programs this year. 

All Stars* 
Big Brothers/Big Sisters* 
Child Development Project* 
Get Real About Violence* 
GRASP* (Gaining Responsibility Afterschool Program) 
Great Body Shop 
Growing Healthy* 
Know Your Body* 
Life Skills Training  (LST)* 
Lion's Quest for Adolescence* 
Not on Tobacco (NOT)* 
PALS-Participate and Learn Skills* 
PASS-Plan a Safe Strategy Program* 
PATHS-Promoting Alternative THink Strategies* 
PeaceBuilders* 
Positive Action* 
Positive Options for Teens/Prevention* 
Project Alert* 
Project Northland* 
Project SUCCESS* 
Project Towards No Drug Use (TNT)* 
SAP Counseling in Career Ed Classes* 
Second Step* 
Smart Team* 
STEPS–Sch Transitional  Environment Prog* 
Too Good for Drugs* 
Tribes* 
 
 
 
Parent Programs 
Love and Logic Parenting Class* 
Parenting Project* 
Parenting Wisely* 
Parents as Teachers* 
Parents Who Care* 
STARS for Families* 
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I.  Idaho's Research Based Program Listings       
     (Bottom half of Figure 2) 

 
     Figure 2 
 
(I)  Idaho Researched Based Effective Programs 

1. Click the “Idaho Researched Based Effective Programs” to start working on the application.  
2. Select all the Research Based programs being implemented by your district and all the applicable 

focus areas and grade levels for each program. 
3. Save all the programs that are being implemented by the district 
4. Click the “Return to Main Page” button, to return to the main page (Figure 2). 

 

 
 

• The letter after the Program Name (E001) indicates that this is either an Effective (E)  
Program or a District Program (P) Division. 

NOTE:  The districts have an option to add a new researched based program by selecting “New for 
upcoming school year (E099).”  Please note that the title of the program needs to be entered in the “Brief 
Description” column in Budget 3 (Curriculum). 
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EDIT OR DELETE INSTRUCTIONS        
 

I.  Idaho Researched Based Effective Programs (after selecting programs) – A program can be 
edited/deleted by clicking the Edit/Delete buttons  
 

 
 

NOTE: Update or Delete a Program 
The selected programs in the Idaho Researched Based Effective Programs and the SDFS 
District Programs Being implemented links can be updated or deleted by clicking the “Edit” or 
“Delete” buttons respectively. (Steps I and II)  
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II.  SDFS District Programs being implemented       
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(II)  SDFS District Programs being implemented (Next page) 

The next section that needs to be completed is the District Programs being implemented. 
1. Click on the link “SDFS District Programs Being implemented”  
2. Select all the District programs in each section (#2 through 12), identifying programs being 

implemented by your district and all the applicable focus areas, grade levels, risk/protective factors and 
developmental assets for each program. 

3. Save all the programs that are being implemented. 
4.  Once all the programs have been saved the list of programs will be displayed as shown below.   

 
A program can be edited/deleted by clicking the Edit/Delete buttons (as shown on below) 
 

 
 

5. Click the “Return to Main Page” button. 
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 (III)  View and Print Researched Based and District Programs Being Implemented 

Click the “View and Print Researched Based and District Programs Being Implemented” 
link, after completing Steps I and II.   
This screen lists all the programs along with the risk/protective factors and developmental 
assets that have been selected by the district.  
Print each of these reports and attach it with your application package. 
 

 
 
 
List of all Research-Based and District Programs being implemented (Print Versions) 
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Protective factors for District Programs being implemented (Print Versions) 

 
 
 
Risk factors for District Programs being implemented (Print Versions) 

 
 
All Programs have been assigned a unique code such as P301, P411, etc., The codes have been assigned based on the Program 
Category for i.e.:  P301, the ‘P’ is a District Program, ‘3’ is a Curriculum Category and the ‘01’ is the Program Number within the 
Curriculum Category. change the above sentence to All Programs have been assigned a unique code such as P301, P411, etc., 
The codes have been assigned based on the Program Category eg:  in case of code P301, the ‘P’ is a District Program, ‘3’ is a 
Curriculum Category and the ‘01’ is the Program Number within the Curriculum Category. 
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Developmental Assets (External) for District Programs being implemented (Print Versions) 

 
 
 
Developmental Assets (Internal) for District Programs being implemented (Print Versions) 
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(IV)  Enter Budgets Main page 

Click the “Enter Budgets Main page” link, after selecting all the programs. (Steps I and II).   
The Budget Main page appears (Figure 3). Budget Form #1 through 12 are budget hyperlinks 
to enter budget data. 
 

           

 
Figure 3 

 
All the research based and district programs that were selected in Steps I and II, will be populated 
in the respective budgets sheets.  
* The district should complete the following columns: Program Description, Grade Level 
and Budgeted Amounts. 
  
NOTE: If program categories have not been selected for a particular budget, the message in 
Figure 4 is displayed. Ignore this message, if the district does not have any programs against this 
program category.  
 

            
Figure 4 

 
If there are programs that need to be against this budget:  

a. Click the “Go to Programs Inventory Main Page” 
b. Select the appropriate program categories. 
c. Click the Enter Budget Main page screen to enter the budget information. 
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1. In the budget screen, data can be entered only in the shaded columns of each budget.   
The remaining columns will be available for data entry at the end of the school year.  Data 
validation and totals are computed on the budget sheets as data is entered.   
* After completing the individual budget page, remember to save the information by clicking 
the ‘Save and Return to Budget Page’ button, so that it can be accessed at a later time.   
NOTE: Clicking on the ‘Return to Budget Page’ button does not save the data. 

 

 
 
 

2. On the Budget Main Page there is an icon of a printer. Click on this icon to see the print version 
of the Budget sheet.  This screen displays all the data entered from the data entry screen, but is 
in a view-only mode for printing.  Additional information such as when the data was saved and 
time of printing is displayed at the top of the budget sheet.   
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Budget 4 (Print Version – to be sent to SDE as part of the application)   

 
 
3. The ‘View and Print Budget Summary’ displays a summarized version of all the Budgets that 

have been entered.   
          If the total budgeted and actual amounts do not match, a warning is displayed at the top of the 

Summary page, and the user has to correct the amounts in the respective budgets.  During 
evaluation submission, additional warning messages are displayed if any of the budgets have 
evaluation amounts, but no student count is entered.   

NOTE: Before sending the application package, be sure that the ‘Budget Summary’ page does not have 
any warnings such as ‘Total budgeted and actual amounts do not match’.  Similarly, during 
evaluation submission, be sure that the ‘Budget Summary’ page does not have any warnings such 
as ‘In Budget XYZ, there are programs that have Evaluation amounts, but Student counts are not 
completed’. 

 
Budget Summary Page ((Print Version – to be sent to SDE as part of the application)) 
Be sure there are no warning messages on this page, as shown below 

 
 

Evaluation Application Requirements 
• 2005-2006 Evaluation Budget Sheets with actual expenditures and number of participating 

students completed needs to be sent to the SDE as part of the year end report. 
 

Grant Approval Requirements 
• The Printed Version of the Research Based and District programs, Risk/Protective factors 

and Developmental Assets for all the district programs. 
• All Budget sheets and Budget Summary page needs to be sent to the SDE as part of 

the 2006-07 application. 
App 2006 07 Web Inventory Budget Training Pages
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Proven Researched Based Program 
To be added to Idaho’s listing for following year 

 
 
New Idaho Proven Researched Based Program being implemented not found on the list 
 
Please provide the following information for your Proven Researched Based Program: 
 
District: ___________________________________________  
 
Year started implementation ______________ 
 
 

 
 

Name of Program 

Proven 
Researched Based 
Effective Program 
Listing(s) where 
program is found. 
(SAMHSA, WCAPT, 
etc.) 

Focus Area Grade Level(s) 
• Alcohol/tobac

co/other 
drugs 

• Life Skills 
• Violence 
• Character Ed 

• Elementary 
• Jr. High /Mid School 
• Alternative School 
• Parents 
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